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YOUR SAFETY AND SECURITY ARE IMPORTANT TO US!
In the interest of your safety and security, we have implemented a number of policies and
programs which are outlined in this information sheet. Of course, for these measures to be
fully effective takes the cooperation of everyone involved. Therefore, please help us by doing
your part to keep McMindes Hall and Fort Hays State University a safe place to live and learn.

McMindes Hall Controlled Building Access
All exterior doors except for the front main entrance and lower back park ing lot doors are locked at all times.
Residents of McMindes Hall may enter any of the locked doors from 6:00 a.m. until 11 :00 p.m. , by swiping their
University Card through the card reader located outside of each door. Therefore, you will need to be sure to carry
your University Card with you when you leave the building if you wish to re-enter one of the locked doors during
these hours.
The front main entrance and the lower back parking lot doors are unlocked from 6:00 a.m. until 11 :00 p.m. Night
Security staff will be on duty to admit residents to the building through the front main entrance from 11 :00 p.m.
until 6:00 a.m. The building may be exited, but not entered through any of the doors until midnight. After 11 :00
p.m., everyone must enter through the front main entrance. After midnight, everyone must also exit through the
front doors. Use of one of another door for exiting after midnight may, however, be permitted if first approved
through the hall night security staff.
Lost University Cards should be promptly reported to the University Card Center in the Memorial Union or to the
Student Residential Life Office in Agnew Hall so the card can be inactivated. This is very important, as anyone
holding a card which has been programmed to work in the security system will be able to get into the building.
Likewise, anyone found violating the security of the building by allowing unauthorized use of their University Card to
individuals for building entry may be subject to having the use of their card access to McMindes revoked, plus other
corrective action for violating the security of the building.
A "Building Security" policy, which was developed by the Hall Council, specifies a fine of up to $25 for violating the
security of the building by using a door after the hours stated above or by propping open a secured door. Remember
that propping open a door is an open invitation for anyone with any kind of intention to enter the building. Would
you want to have the responsibility of knowing that something terrible happened to another resident because you
had propped open a door?

Protection of University Cards
In order to protect your University Card from unauthorized use, you should not loan it to anyone else. If you use your
card to check out items at the front desk, you will need to return the items yourself in order to get your card back.
We will not give a University Card to someone to whom it does not belong.

Privacy of Directory Information
As a general practice, the directory information available through our front desk is limited to phone numbers. This is
to help assure that you do not receive unwanted, uninvited, or unannounced visitors at your door. However, as
deemed appropriate, other information classified as directory information may be released. Residents who desire to
have a privacy request placed on their directory information should contact the Office of Student Affairs in Sheridan
Hall.

Room Locks and Room Keys
Each resident is issued a key to their room when they check in to the hall. You are encouraged to lock your door
anytime you are away from your room. It takes only seconds for somebody to take something that doesn't belong to
them from another person's room. Likewise, you should never sleep with your door unlocked. The doors do not lock
by pushing in door knob button and then closing the door. This lock button works to lock the door only from the
inside of the room when the door is closed. To lock the door from the hallway requires the use of a key. Be sure to
take your key with you when you leave your room.

Unlocking Resident Room Doors
If you lock yourself out of your room, you will need to verify your identity before a staff person can unlock the room
for you. This usually means showing a photo 1.0. card to the staff person who will be unlocking your door. If an 1.0.
card is not available, you will need to come to the front desk and the staff person will process an identification
verification. This step helps insure that no one is admitted to a room that does not belong to them.

Admittance to Resident Rooms
Except as specified in the housing contract, we will not enter or admit anyone to your room. If you leave something
in another person's room, you will need to wait until they return to retrieve it, unless the resident of that room has
given us prior permission to admit you.

Male Escort Policy
Except for authorized staff, all males must have a female escort to be in any area of the building other than the main
level lobbies and cafeteria. Male visitors must be escorted in the stairwells and elevators as well. If you have a male
visitor, you must come to the main lobby to meet him and escort him to any point beyond the main floor lobby. When
your male visitor is ready to leave, you must escort him back down to the main floor to exit.

Use K.R.E.W.
Knights Reserved for Evening Walking (K.R.E.W.) is a volunteer service to accompany people to and from their even
ing classes and campus night jobs and appointments so that they do not need to walk alone. Their hours are 6 p.m.
until 2 a.m., seven days a week. To make use of this free service, just call K-R-E·W (5739).

Safety and Security Do's and Oont's
Don't walk alone after dark.
Don't
Don't
Don't
Don't
Do
Do
Do
Do
Do

give out your room number to people you do know.
let other people use your University Card.
loan your room key to other people.
leave your book bag, textbooks, purse, etc., laying in a public area unattended.

lock your room when you are sleeping or leaving.
report suspicious people or behavior to a staff person.
report any thefts to a staff person.
follow the hall policies relating to safety and security.
walk in welllit areas after dark.

QUESTIONS and ANSWERS about McMINDES NIGHT SECURITY
What is "Night Security"?
A. Night Secu rity is a component of the McMindes Hall Staff. The security crew consists of a Night
Manager and a number of night watch persons. They are all students who have been hired to help
ma intain the safety and security of the building during the night time hours. They work at the front
doors to admit people after the building is locked up, and also make security rounds within the
building through out the night. If necessary, they also have direct contact with the University Police
for assistance.
Q.

When is Night Security available?
A. Night Security is on-duty 11 :00 p.m.. 6:00 a.m. every night.
Q.

How can Night Security Staff be identified?
A. Night Security wears a name tag which identifies them as a staff member.
Q.

Q. How can Night Security Staff be contacted?
A. Night Security can be reached by calling 4900, or by coming down to the main front lobby.
Q. When should Night Security be called?
A. Night Security is here to help maintain a safe and secure environment for the residents. Therefore,
any suspicious behavior by individuals either inside or outside of the building should be reported to
Night Security. For most types of disruptive behavior on the floors, however, the Resident Assistant
should be the first attempted intervention. If the R.A. is not available, then Night Security may be
contacted. Major maintenance problems may also be reported through the security staff.
Q. What happens if Night Security Staff confronts someone violating a policy?
A. Night Security staff will document the violation in the form of a written report. Processing of the
violation, however, will be handled through the routine judicial process of the Hall. The role of Night
Security is not to look for people to "bust". However, they are expected to intervene if a policy
violation is encountered. Therefore, a person's cooperative attitude and willingness to accept
responsibility if they are caught in violation of a policy will be taken into account when the reo

port is processed.

Who should be contacted if there are additional questions or concerns about Night Security
Staff?
A. Any additional questions or concerns may be addressed to the Hall Director or to the Night Manager.
The fron t desk staff or your R.A. can tell you how to contact one of these people.
Q.

SAFETY and SECURITY PHONE NUMBERS:

McMindes Desk/Security
University Police
K.R.E.W.

4900
9·911
5739

